MARYLAND CERTIFIED LOCAL GOVERNMENT PROGRAM

APPLICATION FORM
I.  Contact Information

Name of Local Government:  _______________________________________________________________

Address: _______________________________________________________________________________

           __________________________________________________________________________________
Primary Contact Name and Title: ____________________________________________________________
Primary Contact Phone: ____________________________________________________________________
Primary Contact Email: ____________________________________________________________________
Primary Contact Fax: ______________________________________________________________________
Primary Contact Address (if different from above): ______________________________________________

_____________________________________________________________________________________
Name of Chief Elected Official: _____________________________________________________________
Name of Historic Preservation Commission (HPC) Chairperson: ____________________________________
Name of Historic Preservation Commission: ___________________________________________________
Date, Time and Place of HPC Meetings: _______________________________________________________
II.  Legislation and Commission

1. Does the local government have the authority to enforce legislation for the designation and protection of historic properties consistent with Section 101(c)(4) of the National Historic Preservation Act, as amended, and Article 66B, Section 8, Historic Area Zoning, Annotated Code of Maryland, as amended?

* Please attach the legislation as Exhibit 1. 





 Yes
 No
2. Does the ordinance provide for the designation of sites, structures and/or historic districts? 
 Yes
 No

*Please attach maps clearly indicating the boundaries of historic sites and districts as Exhibit 2

3. Has the local government established a qualified historic preservation (or district) commission 
with at least five members?







 Yes
 No

4. Do all members have a demonstrated interest, competence or knowledge in historic preservation, with at least two (2) members appointed from the disciplines of architecture, historic architecture, history, architectural history, or archeology as defined in the Secretary of the Interior’s Professional Qualification Standards?



* Please attach Exhibits 3-6 as shown in the application checklist. 


 Yes
 No
5. Are decisions of the commission binding on all applications for new construction and alterations to, relocation or demolition of, all structures or sites within the boundaries designated by the ordinance?
 Yes
 No

6. Has the local government adopted design guidelines consistent with the Secretary of the Interior’s Standard’s for the Treatment of Historic Properties? 






 Yes
 No

7. Has the historic preservation commission adopted rules of procedure?


 Yes
 No

III: Survey and Inventory 

1. Will the local government initiate or continue the process of identifying historic properties within the local government’s boundaries in a manner that is compatible with MHT guidelines? 

 Yes
 No
2. Does the commission maintain a detailed inventory of historic sites, structures and districts under the local government’s jurisdiction? 







 Yes
 No
3. Is the survey accessible to the public? 






 Yes
 No
4. Is the survey updated periodically?






 Yes
 No
5. Is the survey available through duplicates at the SHPO office? 



 Yes
 No
 IV: Public Participation 

1. Are meetings of the commission open to the public? 




 Yes
 No

2. How is notice of commission meetings given (e.g. in local newspaper, posted in courthouse)?

________________________________________________________________________________________

* Please attach of a copy of such notice as Exhibit 7.

3. Is there a previously advertised agenda? 





 Yes
 No
4. How regularly do commission meetings occur (e.g. one per month)?  __________________________________

5. Is public notice provided for special meetings? 





 Yes
 No
6. Are minutes kept of all meetings, and are these on file and available for public inspection? 
 Yes
 No
* Please attach copies of minutes from three consecutive commission meetings as Exhibit 8.

7. Do all applicants receive written notification of decisions of the commission?

 Yes
 No
* Please attach a copy of such notice as Exhibit 9.

8. Are the commission’s rules of procedure available for public inspection? 


 Yes
 No
* Please attach a copy of the rules of procedure as Exhibit 10

9. Are the commission’s design guidelines available for public inspection? 


 Yes
 No
* Please attach a copy of the design guidelines as Exhibit 11.

10. Does the commission intend to review all proposed National Register nominations for properties within the boundaries of the local government according the Maryland CLG Procedures Manual? 


 Yes
 No
11. If certified, will the local government fulfill all the minimum standards for certification as delineated in the Maryland CLG Procedures Manual?







 Yes
 No
* Please attach a letter from the chief elected official stating such as Exhibit 12

(see attached sample)
Application Attachments Checklist (Please check each item and attach with completed application form.)
· Exhibit 1: A copy of the adopted historic preservation (or district) ordinance

· Exhibit 2: Clearly defined map(s) of the boundaries of designated districts or landmark sites

· Exhibit 3: A list of the professional members (see attached sample) of the commission and their qualifications, who are experts in the disciplines of architecture, historic architecture, history, architectural history or archeology (as defined by the Secretary of the Interior’s Professional Qualification Standards)

· Exhibit 4: A list of non-professional members (see attached sample) of the commission, and their qualifications, who have a demonstrated special interest, experience, knowledge or training in architecture, history, architectural history, planning, archaeology, or related disciplines, such as urban planning, American civilization, law, or cultural anthropology

· Exhibit 5: A list of the terms of office of the commission members (see attached sample)
· Exhibit 6: A completed Historic District Commission Member Background Information Sheet (see attached) with attached resume for each member of the commission

· Exhibit 7: A sample notice to the public about a meeting of the commission

· Exhibit 8: Copies of minutes from three consecutive commission meetings

· Exhibit 9: A sample notice to an applicant of the decision of the commission

· Exhibit 10: A copy of the commission’s rules of procedure
· Exhibit 11: A copy of the commission’s design guidelines

· Exhibit 12: Letter (see attached sample) from the chief elected official requesting to become a certified local government under the provisions of the National Historic Preservation Act, as amended, and acknowledging that the local government will fulfill all the minimum standards for certification
SAMPLE LETTER FROM CHIEF ELECTED OFFICIAL

REQUESTING TO PARTICIPATE IN

MARYLAND'S CERTIFIED LOCAL GOVERNMENT PROGRAM

Mr. J. Rodney Little

Director‑State Historic Preservation Officer

Maryland Historical Trust

100 Community Place

Crownsville, Maryland 21032

Re: 
Participation in Maryland's Certified Local Government Program

Dear Mr. Little:

The (City or County), Maryland requests that it become a Certified Local Government as provided for in the National Historic Preservation Act, as amended.

As the fully constituted chief elected official, I understand that it will be necessary for (County or Municipality) to fulfill minimum standards for certification.

Please find enclosed all requested materials to be considered in order to participate in the Certified Local Government program. Should you need additional materials or have any questions, please call (local contact) at (local telephone number).

Sincerely,

Chief Elected Official

enclosures

SAMPLE COMMISSION MEMBER LISTS

EXHIBIT 3: Professional Members 

Professional Members:

Area of Expertise:
Dr. Claire Schmidt


Ph.D. Art History

Jeanette Hinte



Architect

Mark Digger



Archeologist

EXHIBIT 4: Non-Professional Members 

Non‑Professional Members:

Area of Interest:
Margaret S. Martin


Historic property owner

Marie Tower



President, Historyville Preservation Society 

George Clark



Main Street Historyville Design Committee Member
 
Arthur F. Smith, III


Docent, Historyville Museum

EXHIBIT 5: Commission Member Qualifications and Terms

Title or Profession


Name


Term Expiration

1. Teacher (Chairwoman)

Margaret S. Martin
October 21, 2004

2. Registered Architect

Jeanette Hinte

October 21, 2003

3. Professor of Art History

Dr. Claire Schmidt
October 21, 2002

4. Downtown Business Owner
George Clark

October 21, 2002

5. Attorney



Arthur F. Smith, III
October 21, 2003

6. Archeologist


Mark Digger

October 21, 2004

7. Director of Development

Marie Tower

October 21, 2003

HISTORIC DISTRICT COMMISSION MEMBER

BACKGROUND INFORMATION SHEET

Name  ______________________________________________________________________________________

Address  ____________________________________________________________________________________

Daytime Telephone  ___________________________________________________________________________

Email Address  _______________________________________________________________________________

Occupation __________________________________________________________________________________
********************************************************************************************

Commission members participating in the Certified Local Government Program must be minimally qualified by a demonstrated special interest, knowledge, or training in such fields as history, architecture, preservation, or urban design. At least two commission members must possess academic or professional training in one or more of these fields.
1.  Please give a brief description of your demonstrated special interest, knowledge, or academic or professional training in such fields:

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________
2.  List any special training and date received:

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

3.  Memberships:


Preservation Maryland



 Yes
 No
Maryland Association of 

Historic District Commissions


 Yes
 No

Maryland Historical Society


 Yes
 No

National Trust for Historic Preservation

 Yes
 No

Other  _________________________________
 Yes
 No
4.  Are you presently or have you ever been a member of any other government board or commission? 

 Yes
 No

If yes, please list:  ___________________________________________________________________________
5.  Appointment term:  _________________________________________________________________________

6.  Please Attach Full Resume

2

