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MARYLAND HISTORICAL TRUST

HISTORIC PRESERVATION LOAN PROGRAM

The Maryland Historical Trust Historic Preservation Loan Program was established by the General Assembly in 1973 as a way to encourage the preservation of historic properties statewide. Preservation loans are provided to non-profit organizations, local jurisdictions, business entities and individuals for the purpose of acquiring, rehabilitating or refinancing all categories of real property listed in or eligible for listing in the Maryland Register of Historic Properties.  Short term financing (up to two years) for predevelopment work required or recommended by the Trust, to be undertaken in advance of a construction project being funded with federal or state monies, may also be available.  Loans to individuals and business entities are made only when private financing cannot otherwise be obtained.  Because all loan repayments are used to make new loan commitments, the Trust requires the timely repayment of the loan.  A perpetual preservation easement must be conveyed to the Trust on all loan assisted real property.

All loans must comply with the Maryland Historical Trust Historic Preservation Loan Program statute and regulations (COMAR 05.08.02).

MAXIMUM LOAN AMOUNTS

The maximum loan commitment made for any specific project is limited by:

1.
The available uncommitted balance in the loan Fund at the time of application.

2.
For acquisition projects, the loan will not exceed 80% of the appraised value of the assisted property, or 90% of the purchase price, whichever is less.

3.
For rehabilitation projects, the loan will not exceed 80% of the after rehabilitation appraised value of the assisted property (minus existing mortgage balances), or 100% of the project costs, whichever is less.

4.
For refinancing projects, the loan will not exceed 80% of the appraised value of the assisted property 

5.
For pre-development projects, the loan will not exceed 100% of the project costs.

Additionally business entities and individuals must submit evidence to support their application that they are unable to secure private financing for the requested loan amount.

LOAN TERMS AND CONDITIONS

The Trust will not provide funds for acquisition, rehabilitation and pre-development costs for the same project.  For acquisition projects the Trust requires evidence that the applicant has the financial ability to complete any necessary rehabilitation within a mutually agreed upon time frame, which condition is incorporated in the Mortgage or Deed of Trust.  Loans to business entities and individuals bear interest at a fixed annual rate 1/8 percent higher than the most recently sold State general obligation bonds.  Loans to non-profit organizations and political subdivisions may bear interest, if any, at a rate not to exceed that for business entities or individuals.  The maximum loan term is for 20 years. 
Individual borrowers must be prepared to make minimum monthly payments (including principal, interest, property insurance and taxes) of at least 20% of monthly gross income, as verified by the borrower's most recent federal income tax return.  Loans are secured to the property by a recorded Mortgage or Deed of Trust.  Borrowers are required to maintain fire and extended coverage insurance and obtain title insurance.  Certified property appraisals are required, for which costs must be paid by the borrower.   For pre-development projects, the borrower must have evidence of permanent financing to serve as the source of repayment of the loan.

PRESERVATION EASEMENTS

A perpetual preservation easement must be conveyed to the Trust on most loan assisted properties.  In instances where the assisted property is a contributing building within a locally designated Historic District and the loan money is only being used for exterior improvements an easement may not be required.  A preservation easement is a series of covenants which requires that the assisted building and surrounding land be maintained in good condition, which protects archeological resources, and which confers design review authority to the Trust in the event that the owner (and all subsequent owners, in perpetuity) wishes to make material alterations to the property.  The easement will protect the interior of the buildings(s) as well, if loan funds are used for the acquisition of the property or used to assist interior rehabilitation work.  Please contact the Trust for a sample easement.

APPLICATION

Applications may be submitted at any time during the calendar year.  Loans are made on a first come, first served basis, as monies are available.  The period from time of application until time of settlement generally averages four months for acquisition and pre-development projects, and six months for rehabilitation projects.

APPLICATION CHRONOLOGY

1.
Applicant submits completed application to Administrator, Financial Assistance & Easements, Office of Preservation Services (OPS), Maryland Historical Trust, 100 Community Place, Crownsville, Maryland 21032

2.
Project application is evaluated by OPS against Open Project Selection Criteria.  If applicant qualifies, OPS reviews loan application with applicant, reaching tentative agreement on rate and term of loan, scope of work, and easement requirements.  The Trust issues a written notification letter to the applicant, which details conditions which must be met.

3.
Loan request is presented to the Maryland Historical Trust Board of Trustees at their monthly meeting.  Applicant is notified of the Board's recommendation.

4.
Loan request is presented to the Secretary, Department of Planning.  THE SECRETARY'S APPROVAL MUST BE OBTAINED FOR ALL LOAN REQUESTS. Applicant is notified of decision of the Secretary.  Applicant may request reconsideration of a rejection made by the Trustees or the Secretary by submitting a written request to the Director of the Trust which is received within 30 days following the date of the rejection notice.

5.
If the project is approved in writing, applicant proceeds as outlined below, as relevant:

A.  Acquisition Project

1.
Applicant commissions preparation of an Appraisal Report, in 

          conformance with Trust standards (available upon request).

2.
Applicant submits the Appraisal Report to OPS for review.  Upon approval by OPS, draft settlement documents are initiated by OPS in conjunction with the Office of the Attorney General, Department of Planning.  Documents typically include a loan agreement letter, a mortgage or deed of trust, a secured note, and the easement.

3.
Settlement is scheduled.  Borrower is strongly advised to secure legal counsel to arrange and conduct settlement and represent borrower's interests.

B.  Rehabilitation Project

1.
Applicant prepares a Program of Work, in conformance with Trust standards (available upon request).

2.
Applicant submits the Program of Work to OPS for review.  Upon approval by OPS, applicant instructs architect to prepare construction documents.

3.
Applicant submits the construction documents to OPS for review.  Upon approval by OPS, applicant commissions appraisal report in conformance with Trust standards (available upon request).

4.
Applicant submits the appraisal report to OPS for review.  Upon approval by OPS, draft settlement documents are initiated by OPS in conjunction with the Office of the Attorney General, Department of Planning.  Documents typically include a loan agreement letter, a mortgage or deed of Trust, a secured note and the easement.  Applicant may then solicit construction bids in conformance with Trust standards

5.
Applicant forwards results of bidding to OPS with applicant's recommendation for contract award.  Upon approval by OPS, applicant notifies contractor of award.

6.
Settlement is scheduled.  Borrower is strongly advised to secure legal counsel to arrange and conduct settlement and represent borrower's interests.  Construction contract is executed.  Loan funds are disbursed on a construction progress basis, as work is inspected and approved by OPS, according to a pre-arranged draw schedule.



C. 

Refinancing Project
1.
Applicant commissions preparation of an Appraisal Report, in conformance with Trust standards (available upon request).

2.
Applicant submits the Appraisal Report to OPS for review.  Upon approval by OPS, draft settlement documents are initiated by OPS in conjunction with the Office of the Attorney General, Department of Planning.  Documents typically include a loan agreement letter, a mortgage or deed of trust, a secured note, and the easement.

3.
Settlement is scheduled.  Borrower is strongly advised to secure legal counsel to arrange and conduct settlement and represent borrower's interests.

D.
Pre-Development Project

1.
Applicant prepares a Scope of Work, in conformance with Trust standards (available upon request).

2.
Applicant submits the Scope of Work to OPS for review.  Upon approval by OPS, applicant solicits bids in conformance with the Trust standards.

3.
Applicant forwards results of bidding to OPS with applicant's recommendation for contract award.  Upon approval of OPS, applicant notifies consultant of award.  OPS initiates preparation of draft settlement documents.

4.
Settlement is scheduled.  Borrower is strongly advised to secure legal counsel to arrange and conduct settlement and to represent borrower's interests.  Consultant contract is executed.  Loan funds are disbursed on a progress basis.

LOAN CLOSING FEES

All Historic Preservation Loans are made subject to a loan closing fee equal to the lesser of $1,000 or 10% of the loan amount.  The fee may be incorporated into the loan, or paid at time of settlement. 

********************************

Please place all answers on the application.  If more space is needed please number your responses accordingly on a separate sheet of paper.

MARYLAND HISTORICAL TRUST 

HISTORIC PRESERVATION LOAN PROGRAM APPLICATION
	1.
Name and Location of Property for which loan is requested (historic name if known):
2.     Name of Property: __________________________________________________________________________

	

	Street Address

	
	     
	     

	City
	State
	Zip Code

	

	County     
	     


3.
Applicant/Organization Name and Contact Information:

     

Applicant/Organization Name _______________________________________________________________
     

Address _____________________________________________________________________________

City ______________________________, State __________________, Zip Code _______________

Telephone Number ____________________________   E-mail Address: __________________________

Website Address: _____________________________________________

	4.
Contact Person/Project Coordinator (and Title):
	     


	5.
Contact Person’s/Project Coordinator's Mailing Address and Contact Information (if different than above):

	
	

	Street Address
	Building, Floor, Suite (if applicable)

	     
	     
	     

	City
	State
	Zip Code

	     
	     

	Contact’s Work Telephone Number
	Contact’s E-mail Address

	     
	     

	Contact’s Fax Number (optional)
	Contact’s Home Telephone Number (optional)


	6
Is the applicant a (check one):
	 FORMCHECKBOX 

	local government
	 FORMCHECKBOX 

	non-profit organization
	 FORMCHECKBOX 

	neither

	Federal Identification Number or Social Security Number:
	     


All applicants that are not local governments submit the following items:
	 FORMCHECKBOX 

	Copies of organizational documents (e.g. Articles of Incorporation, Charter or Constitution and By-laws)

	 FORMCHECKBOX 

	Copy of 501(c)(3) letter from the Internal Revenue Service confirming non-profit status


     
7.
Property Owner’s Name _________________________________________________________________
           
Address _________________________________________________________________________________
     

 FORMTEXT 
     
City ______________________________________ State ________________ Zip Code _________________
Phone _________________________________   Email ___________________________________________
8.  Loan amount requested $_______________________________________________
9.  Is the property listed in the National Register.  Yes                    No ________
10.
Is the property within a locally designated historic district    Yes _________       No __________

If Property is listed in a National Register or Locally Designated District please give name of District:  _____________________________________________________________________
11. Maryland Inventory Number    _____________________________(Call 800 756-0119 x7644 for information)
12.
Is the property located within a Priority Funding Area (PFA)?             Yes,               No.

      (If you are uncertain, please contact your local government Office of Planning and Zoning or           
refer to the Department of Planning website: www.mdp.state.md.us)
13.  If applicant is the owner please provide:

      Purchase date:                                                Purchase price: ____________________________
      Mortgage Information:  
Date:                                                 Amount: ______________________  



Holder: _____________________________________________________________ 



Term:                                                        Rate: _____________________________ 




Balance:                                                      Maturity Date: _____________________ 
14.
Please provide a brief statement of the property’s architectural/historical significance:

Date of construction:                                  Date(s) of significant alterations: _________________
15.

Please provide a brief description of the property (i.e., ten room brick house, frame barn, on 5 acre wooded lot):

16.
What is the property’s present use?  Is the property zoned for the proposed use?

17.
Please describe the work/purpose to be accomplished with loan monies, and how the property will be used after acquisition/rehabilitation?  If refinancing is purpose of loan, please explain current financial situation.
18.
Is the property currently threatened or endangered? Explain: 

19.
How will long term maintenance of the property be assured if loan is procured?

20.  What experience do you have with living in or rehabilitating an historic property?  Please be specific.

21.
To the best of your knowledge, please estimate project costs, as they apply:

A.
Acquisition Project   (If Acquisition Loan is requested, but the property requires rehabilitation, please complete Section 21 C as well.)

  Purchase Price $ ______________________
               Settlement Fees $ ______________________




                  Total $ ______________________                      


B. Refinancing Project    (If refinancing is requested, but property requires rehabilitation 





please complete Section 19 C as well)





Amount of debt remaining under existing financing $ ________________________

C.
Rehabilitation Project

Architectural fees 
$                      
Wood & Plastics 
$ ___________ 

General Conditions 
$                                
Thermal & Moisture


Site Work 
$                                  
Protection 
$ ___________ 
         
Concrete 
$                               
Doors & Windows 
$ ___________ 

Masonry 
$                            
Finishes 
$ ___________ 


Metals 
$                             
Painting 
$ ___________    
Mechanical 
$                                 
Specialties 
$ ___________ 

Electrical 
$                      
Other
$ ___________



TOTAL 

$ ___________ 
D.  Pre-Development Project
Consultant Fees $ __________________________________

Source of cost estimate (specify applicant, owner, appraiser, consultant, architect or contractor):


Loan Amount Requested $                                                               (same amount as on line 8) 
22.
Other source(s) of project financing.  Applicant must demonstrate that financing is being considered or in place for entire project.  (If an Acquisition Loan is requested, but the property requires rehabilitation, the source of rehabilitation financing must be identified.  If a Pre-Development Loan is requested, the source of construction financing must be identified.)

Source
Amount

Date Funds Available


Terms
a. ___________________________________________________________________________
b. ___________________________________________________________________________
c. ___________________________________________________________________________
23.
Have you already enlisted the services of an architect (list name, address, phone number, etc?)

Have plans and specifications been prepared? If yes please provide.

24.
What specific factors require participation in the Historic Preservation Loan Program?  (Business



entities and individuals must attach evidence of inability to afford or secure private financing, as 



outlined on page 12.)

25.
What resources are to be used to repay loan monies?

26.
Given that maximum payback time is twenty years, what do you propose as repayment terms (state in terms of years, maximum realistic monthly payment, etc.)?  Please explain.

27.
Will the project stimulate community revitalization efforts or promote other local preservation or revitalization projects or programs?  How?
28.
Is the project being coordinated with or does it have the support of the county or local government, or any other organization? 
Organization: ________________________________________________________
Contact Person: ______________________________________________________
Telephone Number: ___________________________________________________

Email Address: _______________________________________________________

29.
Please describe what provisions are available or will be made available for physical or programmatic access by persons with disabilities:

30.
Attachments: All applicants must submit:
Digital photographic images of the complete exterior of the property and at least twenty digital images on compact disk which depict overall exterior views of the property, important interior elements, and any areas of deterioration.  Please identify or label images on compact disk or supply a separate sheet of paper identifying each image
31.
All applicants must submit the following material as applicable:  X = Required
	
	Business

   Entity
	Individual(s)
	Non-profit,        

  Political Subdivision

	ALL LOANS.  Acquisition, Rehabilitation or Refinancing 
	
	
	

	  Application and response from at least two    private lenders

     (see attached form)
	        X
	          X
	

	  Copies of last 2 years federal income tax

     Returns
	        X
	           X
	

	  Personal financial statement (see                   attached form)
	
	           X
	

	  Three most recent financial statements
	        X
	
	          X

	  Articles of Incorporation or Partnership

    Agreement
	         X
	
	           X

	Estimated Annual Operating Expense 

     Statement or Project Proforma
	        X
	X  if property is to be used for income producing purposes
	          X

	  Schedule of other real estate owned & 

     other Property revenues  
	          X
	          X
	            X

	Acquisition Loan
	
	
	

	   Copy of Sales Contract
	          X
	          X
	            X

	Rehabilitation Loan
	
	
	

	  Copy of Deed to Property
	          X
	           X
	            X

	  Copy of Mortgage/Notes outstanding

     On Property
	           X
	           X
	             X

	  Copy of Fire and Extended Insurance 

     Policy
	           X
	           X
	            X

	  Copy of latest Property Tax Bill
	           X
	            X
	            X 

	Refinancing  Loan
	
	
	

	  Copy of Deed to Property
	          X
	           X
	            X

	Copy of Mortgage/Notes outstanding

     On Property
	           X
	           X
	             X

	 Last two years payment history
	          X
	           X
	             X

	Copy of Fire and Extended Insurance 

     Policy
	           X
	           X
	             X

	Pre-Development Loan
	
	
	

	  Copy of financing commitment letter(s)
	           X
	            X
	             X


***********************************

Business entities and individuals
Must submit the following as evidence of inability to afford or secure financing:

a.
Copies of loan application submitted to at least two private lenders.

b.
Letters from those lenders (see sample letter attached) confirming:

1.
They are currently making loans for acquisition, rehabilitation or pre-development, as relevant.

2.
The date of the application.

3.
The amount requested.

4.
The requested terms and interest rate (those requested by the applicant must be consistent with the lenders current policies).

5.
The specific reasons for rejection.

6.
A statement identifying the maximum loan the lender would be willing to commit.

	PART VIII – RESOURCE DATA 

	

	
The following questions request information that will be used to track the benefits Loan funds bring to Maryland.  Your answers to these questions will not be evaluated in the project review process, however, failure to provide answers will render your application incomplete.   (Best estimations are acceptable.) 

	1.   Number of new businesses created once the project is completed: 
	     

	2.   Future construction costs for projects that are phased:  Please enter additional construction expenditures for future phases of this project.  First Year (and Second Year) figures will be the Total Project Cost (Question 10) previously identified in this Loan proposal.  Future construction costs will only apply to those projects that are phased.  If possible, please identify any construction materials and services that will be purchased from out-of-state vendors.    FORMCHECKBOX 
  Not-applicable, Loan project is not phased.



	In-State

Maryland

Expenditures
	
	Out-of-State

Non-Maryland

Expenditures

	First Year:
	     
	
	     

	Second Year:
	     
	
	     

	Third Year:
	     
	
	     

	Fourth Year:
	     
	
	     

	Fifth Year:
	     
	
	     

	Total:
	     
	+
	     
	=
	     


	3.   Visitation to the site once the project is completed.  Since it might take a number of years for the project property to reach its operating capacity, please enter additional numbers of visitors for each year.  The Baseline Year is the year preceding the first year that Loan funds are made available for the project.  (In other words, your current visitation figures.)  The Total figure will represent the number of visitors at full operating capacity and is the sum of the incremental growth in visitation.  If the number of daytrip versus overnight visitors is not known, please estimate these figures.  Note that paid admissions may be lower than the sum of daytrip and overnight visitors, due to special promotions, free passes, school programs, etc.  

 FORMCHECKBOX 
  Not-applicable, project property does not receive regular visitors.



	
	Daytrip

Visitors
	
	Overnight

Visitors
	
	Number of Paid

Admissions
	 FORMCHECKBOX 
  No admission 

is charged

	Baseline Year:
	     
	
	     
	
	     
	

	
	
	
	
	
	

	First Year:
	     
	
	     
	
	     
	Average admission 

	Second Year:
	     
	
	     
	
	     
	fee per visitor: 
	     

	Third Year:
	     
	
	     
	
	     

	Fourth Year:
	     
	
	     
	
	     

	Fifth Year:
	     
	
	     
	
	     

	Total:
	     
	
	     
	
	     


	4.   Annual operating expenditures.  Since it might take a number of years for the project property to reach its operating capacity, please enter additional operations expenditures for each year.  The Baseline Year is the year preceding the first year that Loan funds are made available for the project.  (In other words, your current operating figures.)  The Total figure represents the operations data at full operating capacity and it the sum of the incremental growth in operations.  

 FORMCHECKBOX 
  Not-applicable, project property does not have a forecasted operating plan at this time.



	
	Operating Expenditures in Maryland
	
	Number of MD resident employees
	
	Salaries of MD resident employees
	
	Number of employees who become new MD residents

	Baseline Year:
	     
	
	     
	
	     
	
	     

	

	
	Additional Operating Expenditures in Maryland
	
	Additional Number of MD resident employees
	
	Additional Salaries of MD resident employees
	
	Additional Number of employees who become new MD residents

	First Year:
	
	
	
	
	
	
	

	Second Year:
	
	
	
	
	
	
	

	Third Year:
	     
	
	     
	
	     
	
	     

	Fourth Year:
	     
	
	     
	
	     
	
	     

	Fifth Year:
	     
	
	     
	
	     
	
	     

	Total:
	     
	
	     
	
	     
	
	     


***********************************************************

Pursuant to the provisions of Executive Order 01.01.1983.18 please be advised that:

1.
Any personal information (personal information means any information about a natural person or his/her immediate family which identifies or describes any characteristics including but not limited to education, financial transactions or worth, medical history, criminal or employment record or things done by or to that natural person or his/her immediate family) supplied to the Maryland Historical Trust (the Trust) by its investigations will be used principally in its determination of the feasibility and creditworthiness of an application;

2.
Failure to accurately and adequately supply requested personal information may jeopardize the Trust’s approval of the application;

3.
The Trust will permit the subjects of any personal information in an application to inspect, amend, and correct such personal information;

4.
Any document supplied to or obtained by the Trust may be a public record subject to public inspection under the Maryland Public Information Act and COMAR 05.04.03.01 - et seq.; however, trade secrets, information privileged by law, confidential commercial data and records describing an individual person’s finances may not be disclosed by the Trust under the Maryland Public Information Act;

5.
Such information may be shared with participating lender(s) or with other state, local or federal government agencies involved with the proposed financing.

Any person who knowingly makes, or causes to be made, a false statement or representation relative to this loan application shall be subject to criminal prosecution, and if a loan has been commenced irregardless of loan status, shall be subject to immediate call of the loan requiring payment in full of all amounts disbursed, pursuant to Article 83B, Section 5-612(k), Annotated Code of Maryland.

I/We authorize the Program to obtain credit information for the purpose of evaluating this application.

I/We understand I/we am/are responsible for all fees in connection with this transaction including appraisal fees, survey fees, title examination fees, attorney fees and other expenses incurred in processing the loan.

I/We understand that a perpetual preservation easement is a requirement of the Maryland Historical Trust’s Loan Program and agree to execute an easement satisfactory to the Trust if I/we am/are awarded such funds.
Date:                                            Signature: ____________________________________________
Date:                                            Signature: ____________________________________________
(((((((((((((((((((((((((((((((((((((

Return to:

Maryland Historical Trust

Office of Preservation Services

Loan Administration

100 Community Place

Crownsville, Maryland 21032

Reply from Financial Institution

(Sample)

We have received an application for a loan in the amount of                                      from                                                                                                                                    to be used to acquire/rehabilitate a building located at ________________________________________________

_____________________________________________________________________________

We have evaluated said application under prevailing market terms and have determined that we are unable to make such a loan for one or more of the following reasons:

1.
Insufficient income to repay loan;

2.
Insufficient security in the property;

3.
Unfavorable credit history;

4.
Other: (Please explain)   ______________________________________________________

       ________________________________________________________________________ 

We have determined however that we would be able to make a smaller loan in an amount of up to                                                      .

NOTE:
The reason for rejection must be based upon conditions of the applicant or the property and cannot be based upon lenders blanket policy against loans for this purpose or lack of available loan funds.


Date:                                      
____________________________________
     
Name of Firm or Organization
 
____________________________________                    Authorized Representative


 ______________________________________

Title







                          
_______________________________________







                          Address








                          _______________________________________








       Address







                          _______________________________________








                   Phone Number          

Chief, Income Tax Division

Comptroller of the Treasury

State Income Tax Building

Annapolis, Maryland 21401

You are hereby authorized and requested to certify a copy of my latest State Income Tax return and forward it to the Office of Preservation Services, Maryland Historical Trust, 100 Community Place, Crownsville, Maryland 21032.

Sincerely,






           Signature: _____________________________________________________      




MUST BE WRITTEN SIGNATURE
Please Print:

Name:

   ________________________________________________________________________                                                      

Address:
 _________________________________________________________________________

_________________________________________________________________________________

Social Security No: ________________________________________________________________

MARYLAND HISTORICAL TRUST LOAN APPLICATION

	PERSONAL FINANCIAL STATEMENT
	As of  
	


	Name
	
	Business Phone
	(     )

	

	Residence Address
	
	Residence Phone  
	(     )

	

	City, State & Zip Code
	

	

	Business Name of Applicant
	

	


 ASSETS
                   (Omit Cents)
                          LIABILITIES
             (Omit Cents)

	If you have any assets/liabilities jointly or as community property with another person, include only your share.

	













	

	Cash on hand and in Banks………………………..
$
	
	
	Accounts Payable……………………………….
$
	

	

	Savings Accounts…………………………………..
$
	
	
	Notes Payable to Banks and Others …………….
$
	

	
(Describe in Section 1)

	IRA or Other Retirement Account.………………..
$
	
	
	Installment Account (Auto)…………………….
$
	

	

	Personal Receivables ……..………………………..
$
	
	
	Installment Account (Other)…………………….
$
	

	

	Life Insurance – Cash Surrender Value Only ……..
$
	
	
	Loan on Life Insurance ……………………….
$
	

	
(Complete Section 7)

	Stocks and Bonds ….……..………………………..
$
	
	
	Mortgages on Real Estate……………………….
$
	

	                  (Describe in Section 2) 
(Describe in Section 3)

	Real Estate ………………..………………………..
$
	
	
	Unpaid Taxes……………..…………………….
$
	

	                  (Describe in Section 3)     
(Describe in Section 5)

	Automobile(s) – Present Value ………………..…..
$
	
	
	Other Liabilities ………….…………………….
$
	

	
(Describe in Section 6)

	Other Personal Property …..……………………….
$
	
	

	                  (Describe in Section 4) 


	Other Assets ……………..………………………..
$
	
	
	Total Liabilities …..……..…………………….
$
	

	                  (Describe in Section 4)

	



	Total Assets ……………..………………………..
$
	
	
	Net Worth …..………..…..…………………….
$
	

	
(Total Assets minus Total Liabilities)

	

	

       Source of Income


                          Contingent Liabilities

	





                         (Contingent Liabilities do not reduce net worth.)

	













	

	Salary …………………………………………..…..
$
	
	
	As Endorser or Co-Maker.…………………….
$
	

	



	Net Investment Income...………………………..…..
$
	
	
	Legal Claims & Judgments..…………………….
$
	

	



	Real Estate Income……………………………..…..
$
	
	
	Provision for Federal Income Tax..……….…….
$
	

	



	Other Income.…………………………………..…..
$
	
	
	Other Special Debt………..…………………….
$
	

	



	Section 1.  Personal Notes Payable to Bank and Others (Use attachments if necessary.  Each attachment must be identified as a part of this statement and signed.)

	




      

	Name and Address of Noteholder(s)
	Original
	Current
	Payment
	Frequency
	How Secured or Endorsed

	
	Balance
	Balance
	Amount
	(monthly, etc.)
	Type of Collateral

	

	
	
	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	
	
	

	


	Section 2.  Stocks and Bonds (Use attachments if necessary.  Each attachment must be identified as a part of this statement and signed.)

	Do not include your ownership interest in an applicant or participating DBE firm.  Mark value as of date of this statement.

	

	

	Number of
	
	Name of Securities
	
	Fair Market Value

	Shares
	
	
	
	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	   

	Section 3. Real Estate Owned (List each parcel separately. Use attachments if necessary. Each attachment must be identified as a part

	


Of this statement and signed.)  Do not include your primary place of residence.

	

	
	Property A
	
	Property B
	
	Property C

	

	Type of Property
	
	
	
	
	

	

	Address
	
	
	
	
	

	

	Date Purchased
	
	
	
	
	

	

	Original Cost
	
	
	
	
	

	

	Present Market

	Value
	
	
	
	
	

	

	Name and Address

	of Mortgage Holder
	
	
	
	
	

	

	Mortgage Account

	Number
	
	
	
	
	

	

	Mortgage Balance
	
	
	
	
	

	

	Amount of Payment

	Per Month/Year
	
	
	
	
	

	

	Status of Mortgage
	
	
	
	
	

	













	Section 4. Other Personal Property and Other Assets (Describe, and if any is pledged as Security, state name and address of lien holder,

	




   amount of lien, terms of payment, and if delinquent, describe delinquency.)

	




    Do not include your ownership interest in an applicant or participating DBE firm.

	

	

	

	Section 5. Unpaid Taxes (Describe in detail, as to type, to whom payable, when due, amount and to what property, if any a tax lien attaches.)

	

	

	

	Section 6. Other Liabilities (Describe in detail.)

	

	

	

	Section 7. Life Insurance Held (Give face amount and cash surrender value of policies – name of insurance company and beneficiaries.)

	

	

	

	

	I authorize Lender to make inquiries as necessary to verify the accuracy of the statements made and to determine my creditworthiness.  

	I swear that the foregoing statements and ensuing attachments are true and accurate.

	

	
	
	

	signature



date

social security number

	

	
	
	

	signature



date

social security number


MHT Customer Survey Questions

	The following questions request responses that will be used to track the effectiveness of Maryland Historical Trust programs.  Your answers to these questions will be kept anonymous and will not be evaluated in the project review process.  

	Marketing 

	1.  Where did you first learn about the MHT funding programs? (you may check more than one answer)

	 FORMCHECKBOX 
  The MHT website

	 FORMCHECKBOX 
  MHT printed material

	 FORMCHECKBOX 
  MHT direct mailing

	 FORMCHECKBOX 
  MHT staff member

	 FORMCHECKBOX 
  MHT workshops

	 FORMCHECKBOX 
  Non-MHT conference presentation

	 FORMCHECKBOX 
  Word of mouth

	 FORMCHECKBOX 
  Other 
	     

	

	2.  What reason(s) did you chose to apply for funding from MHT? (you may check more than one answer)

	 FORMCHECKBOX 
  The application process was easier than that of other institutions

	 FORMCHECKBOX 
  The application process was more timely than that of other institutions

	 FORMCHECKBOX 
  I/We have worked with MHT in the past

	 FORMCHECKBOX 
  This MHT program meets my institution’s needs

	 FORMCHECKBOX 
  The funding offered was more than could be obtained through other institutions

	 FORMCHECKBOX 
  Few other sources of funding exist for our organization for this type of project

	 FORMCHECKBOX 
  Other 
	     

	Please fill in the one box for each question that best represents your opinion.  

	strongly  

agree
	agree
	indifferent
	disagree
	strongly 

disagree

	Application
	
	
	
	
	

	3.   It was easy to obtain an application packet?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.   I found it easy to fill in the questions and complete the application document?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.   The guidelines/instructions were clear and informative?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.   Staff was available to talk with me about any questions I had with the application?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	7.   Staff was prompt, professional and offered useful information?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	8.   Staff was not responsive to my needs?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	Information Sources

	9.    MHT staff provided useful and timely information about the application?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	10.  Was the information on the website easy to find?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	11.  Before or during the application process, did you visit the MHT website?
	
	 FORMCHECKBOX 
 yes
	
	 FORMCHECKBOX 
 no
	

	12.  Did you use the website to get information and/or download materials?
	
	 FORMCHECKBOX 
 yes
	
	 FORMCHECKBOX 
 no
	

	
	
	
	
	
	

	Overall

	13.  Having completed this application process, would you do it again?
	
	 FORMCHECKBOX 
 yes
	
	 FORMCHECKBOX 
 no
	

	14.  Would you recommend this funding program to others?
	
	 FORMCHECKBOX 
 yes
	
	 FORMCHECKBOX 
 no
	

	

	Please use the space provided below for additional comments:
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