	MHT Capital Loan Program  |   Application for Funding


Refer to the Checklist of Attachments on pages 18-19 of this document for a list of all documentation required as part of this application.  
1. Property Data

	Property Name
	     

	Property Address
	     

	
	     

	City, State, ZIP
	     

	County
	     
	Legislative District
	     

	Tax Map #
	     
	Tax Parcel #
	     
	Tax Account ID #
	     

	Is the project located within a Priority Funding Area (PFA)?    
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Please note that in order to be eligible for this program, the project must be located in a PFA or you must request an exception.  See Checklist of Attachments, #5.


2. Project Summary (approximately 60 words)
	     
	Loan Amount Requested
	  $     

	
	Other Project Costs
	+$     

	
	Total Project Costs
	=$     

	
	Project Type (indicate below)

	
	Acquisition    FORMCHECKBOX 

	Rehabilitation    FORMCHECKBOX 


	
	Refinancing    FORMCHECKBOX 

	Predevelopment  FORMCHECKBOX 



3. Borrower Data

	Organization 
	     

	Type (check one)
	Nonprofit  FORMCHECKBOX 

	Local government  FORMCHECKBOX 

	Business entity  FORMCHECKBOX 

	Individual  FORMCHECKBOX 


	Federal Identification Number or SSN
	     

	Contact Name
	     

	Address
	     

	
	     

	City, State, ZIP
	     

	Phone
	     
	Fax
	     

	E-mail
	     
	Website
	     


4. Property Owner Data (if different from above)
	Organization 
	     

	Federal Identification Number or SSN
	     

	Contact Name
	     

	Address
	     

	
	     

	City, State, ZIP
	     

	Phone
	     
	Fax
	     

	E-mail
	     
	Website
	     


I.   SIGNIFICANCE & NEED
5. Describe the property’s historical and / or cultural significance (approximately 350 words):
	     


6. Designation

	Is the property listed as a National Historic Landmark?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Is the property individually listed on the National Register of Historic Places?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Is the property listed as part of a National Register Historic District?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If yes, name of the district: 
	     

	Is the property individually listed as a local landmark (by the city or county)?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Is the property listed as part of a local historic district?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If yes, name of the district:
	     

	Does the Maryland Historical Trust currently hold an easement on the property?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Is the property included in the Maryland Inventory of Historic Places (MIHP)?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If yes, MIHP inventory number: 
	     

	Please note that inclusion in the MIHP does not correlate to designation or listing.


7. Date of construction and dates of significant alterations to the property (approximately 75 words):

	     


8. How is the property currently used? (approximately 75 words)

	     


9. What is the current condition of the property?  Is the property or resource imminently endangered  (i.e., by development pressures, erosion, neglect) or is there a unique window of opportunity to complete the proposed project?  Please describe.  (approximately 350 words) 
	      



II.  PROJECT SCOPE & PROTECTIVE VALUE 

10. What is the proposed use of the property? Is the property zoned for the proposed use?  (approximately 200 words)
	   


11. Describe the goals of the project, including how the proposed project contributes to the long-term preservation of the resource and how addresses the most pressing needs (approximately 350 words):
	      



12.  Describe the scope of work for the project (approximately 650 words):
	     

	Will any aspect of the project cause ground disturbance (utility lines, footings, underpinning, grading, etc) or other disruption of possible archaeological deposits?  If yes, describe in the space below.
  
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Will any aspects of the project cause disturbance to surfaces that may contain lead paint? If yes, describe in the space below.
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	     


13. Provide an outline schedule / sequence for the project, taking into consideration the grant administration schedule provided in the guidelines.  Include other project phases if applicable.  

	PROJECT WORK OR PLANNING STEP
	START DATE – FINISH DATE

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


III.  ADMINISTRATIVE & PROFESSIONAL CAPABILITY
14. Identify any key individuals or firms outside the applicant organization who have been consulted in developing the scope of work, budget, or schedule  (i.e. architect, engineer, consultant, specialist, or contractor).  
	NAME OF FIRM OR INDIVIDUAL
	ROLE

	     

	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


15. Describe your organization’s experiences with rehabilitation of historic properties.  Include any relevant experiences of individuals within your organization and describe their roles in the project (approximately 350 words):

	      



IV.  FINANCIAL CAPABILITY
16. Provide the following information regarding the project property:  

	Purchase date:
	     

	Purchase price:
	     

	Owner has clear title to the property   FORMCHECKBOX 

	There is a mortgage on the property   FORMCHECKBOX 


	Mortgage information:
	

	Name of lender / mortgage holder: 
	     

	Name of mortgagee:
	     

	Date of mortgage:
	     

	Initial loan amount:
	     

	Loan term:
	     

	Interest rate:
	     
	Fixed rate   FORMCHECKBOX 

	Adjustable rate   FORMCHECKBOX 


	Current monthly payment:
	     

	Current balance:
	     

	Maturity date:
	     


	Tenant information:
	

	Tenant 1
	Type of tenant (residential, retail, office, institutional, etc.) 
	     

	
	Monthly rent
	     

	
	Length of lease
	     

	
	Expiration of current lease
	     

	
	How long has this tenant been renting space in the property?
	     

	Tenant 2
	Type of tenant (residential, retail, office, institutional, etc.) 
	     

	
	Monthly rent
	     

	
	Length of lease
	     

	
	Expiration of current lease
	     

	
	How long has this tenant been renting space in the property?
	     

	Tenant 3
	Type of tenant (residential, retail, office, institutional, etc.) 
	     

	
	Monthly rent
	     

	
	Length of lease
	     

	
	Expiration of current lease
	     

	
	How long has this tenant been renting space in the property?
	     

	Tenant 4
	Type of tenant (residential, retail, office, institutional, etc.) 
	     

	
	Monthly rent
	     

	
	Length of lease
	     

	
	Expiration of current lease
	     

	
	How long has this tenant been renting space in the property?
	     

	Tenant 5
	Type of tenant (residential, retail, office, institutional, etc.) 
	     

	
	Monthly rent
	     

	
	Length of lease
	     

	
	Expiration of current lease
	     

	
	How long has this tenant been renting space in the property?
	     

	Tenant 6
	Type of tenant (residential, retail, office, institutional, etc.) 
	     

	
	Monthly rent
	     

	
	Length of lease
	     

	
	Expiration of current lease
	     

	
	How long has this tenant been renting space in the property?
	     


17. Provide a scope and cost breakdown for the proposed project.  

	WORK ITEM
	MHT LOAN FUNDS REQUESTED
	OTHER PROJECT COSTS
	TOTAL PROJECT COSTS

	     

	$     
	$     
	$     

	     

	$     
	$     
	$     

	     

	$     
	$     
	$     

	     

	$     
	$     
	$     

	     

	$     
	$     
	$     

	     

	$     
	$     
	$     

	     

	$     
	$     
	$     

	     

	$     
	$     
	$     

	     

	$     
	$     
	$     

	     

	$     
	$     
	$     

	     

	$     
	$     
	$     

	     

	$     
	$     
	$     

	TOTALS (must match Project Summary on page 1)
	$     
	$     
	$     


18. Other Funding

	Do you plan to use the Maryland Sustainable Communities Tax Credit Program?    
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Do you plan to use any other State funds for this project? 

If yes, describe in the space below.  Include dollar amounts if known.
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	     

	Do you plan to use any other funding sources, other than your own or your organization’s funds, for this project (i.e. private donors, federal or local funds)?

If yes, describe in the space below. Include dollar amounts if known.  Please note that if an acquisition loan is requested, but the property requires rehabilitation, the source of rehabilitation financing should be identified.  If a pre-development loan is requested, the source of construction financing should be identified.
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	     


19. Provide the following information regarding the requested MHT Capital Loan:  

	Requested loan amount:
	     

	Requested loan term:
	     

	Requested interest rate:
	     

	Maximum requested monthly payment:
	     


20. Describe how the project will be maintained and managed over time, detailing the financial and administrative commitment to the project.  What resources will the borrower use to repay the loan and maintain the project over the next 15 years? (approx. 200 words):

	      



21.  Repayment of loan
	How do you propose to cover your monthly loan payments? (mark as applicable)

	Rental revenues from this property     FORMCHECKBOX 


	Rental revenues from another property    FORMCHECKBOX 

(Please describe on a separate page, including all information requested for the project property in Question 16.)

	Other assets    FORMCHECKBOX 

Please describe:      


22.  Security / Collateral

	What does the borrower propose as security for the MHT Capital Loan? (mark as applicable)

	This property   FORMCHECKBOX 

	Other real property   FORMCHECKBOX 

	Other assets   FORMCHECKBOX 


	Address of property:
	     
	Type of asset:
	     

	
	     
	Value:
	     

	Property value:
	     
	Type of asset:
	     

	Existing indebtedness on this property:
	     
	Value:
	     


IV. PUBLIC BENEFIT & IMPACT
23. Describe the benefit of the completed project to the general public (approximately 150 words):

	     


24. Describe what kind of access the general public will have to the property or project (approximately 150 words):

	     


25. Describe how information about this project and its historical and cultural significance will be made available to the public (approximately 150 words):

	     


26. Describe what provisions are or will be available at this property for physical or programmatic access by persons with disabilities (approximately 150 words):

	     


27. Describe how this project may be unique or innovative, or may be a model for other projects (approximately 175 words):

	     


28. Describe how this project may stimulate other activities, programs, partnerships or projects, including preservation projects, throughout the community, or may stimulate community revitalization in general (approximately 175 words):

	     


SIGNATURES

 This application has been submitted with information that is correct to the best of the understanding of the Applicant.
Original Signature: __________________________________________  Date: _____________________

Printed Name & Title: __________________________________________________________________

	PERSONAL INFORMATION

Pursuant to the provisions of Executive Order 01.01.1983.18 please be advised that:

1.
Any personal information (personal information means any information about a natural person or his/her immediate family which identifies or describes any characteristics including but not limited to education, financial transactions or worth, medical history, criminal or employment record or things done by or to that natural person or his/her immediate family) supplied to the Maryland Historical Trust (the Trust) will be used principally in its determination of the feasibility and creditworthiness of an application;

2.
Failure to accurately and adequately supply requested personal information may jeopardize the Trust’s approval of the application;

3.
The Trust will permit the subjects of any personal information in an application to inspect, amend, and correct such personal information;
4.   Such information may be shared with participating lender(s) or with other state, local or federal government agencies involved with the proposed financing.
PUBLIC INFORMATION DISCLOSURE
1.
The Trust may make available to the public certain information regarding projects for which an application has been submitted under the MHT Capital Loan Program.  The information available to the public will include the information in this loan application as supplemented or amended.  This information may be confidential under Maryland’s Access to Public Records Act (the “Act”).  If you consider this information confidential and do not want it made available to the public, please indicate so in writing attached to this application.  You agree that not attaching an objection constitutes your consent to the information being made available to the public and a waiver of any rights you may have under the Act regarding this information.  

2.  Any document supplied to or obtained by the Trust may be a public record subject to public inspection under the Maryland Access to Public Records Act; however, trade secrets, information privileged by law, confidential commercial data and records describing an individual person’s finances may not be disclosed by the Trust under the Act;

3.
Such information may be shared with participating lender(s) or with other state, local or federal government agencies involved with the proposed financing.

FALSE STATEMENTS
Any person who knowingly makes, or causes to be made, a false statement or representation relative to this loan application shall be subject to criminal prosecution, and if a loan has been commenced regardless of loan status, shall be subject to immediate call of the loan requiring payment in full of all amounts disbursed, pursuant to State Finance and Procurement Article, §5A-327(n), Annotated Code of Maryland.
NONDISCRIMINATION
The Maryland Historical Trust, an instrumentality of the State of Maryland in the Department of Planning, prohibits discrimination on the basis of race, color, creed, religion, national origin, gender, marital status, familial status, sexual orientation, or physical and/or mental disabilities in any aspect of the project financed under the MHT Capital Loan Program.  If you believe you have been discriminated against in any program, activity, or facility, or if you desire further information, please write to: The Maryland Commission on Human Relations, 9 St. Paul Street, Suite 900, Baltimore MD 21202-1631.


By signing below, I / we understand and agree that:

· I/We have read and understand the above statements concerning Personal Information, False Statements, and Nondiscrimination.
· I/We have read and understand the above statements concerning Public Information Disclosure and understand that by not attaching objection to this application in writing I/we have waived confidentiality of information as described above.

· I/We authorize the MHT Capital Loan Program to obtain credit information for the purpose of evaluating this application.
· I/We understand I/we am/are responsible for all fees in connection with this loan transaction including appraisal fees, survey fees, title examination fees, attorney fees and other expenses incurred in processing the loan.

· I/We understand that a perpetual preservation easement is a requirement of the MHT Capital Loan Program and agree to execute, or cause to be executed, an easement satisfactory to the Trust if I/we am/are awarded such funds.

Date:                                            Signature: ____________________________________________

Date:                                            Signature: ____________________________________________



	MHT Capital Loan Program  |   Application for Funding
Checklist of Attachments


Please assemble your submission in the following order.   

	
	Application Fee (enclose a check in the amount of $250 made out to Maryland Historical Trust)
	 FORMCHECKBOX 



	1
	Application form
	 FORMCHECKBOX 



	2
	For non-profit or business entity applicants only: 

Copies of organizational documents (e.g., Articles of Incorporation, Charter, Constitution, Partnership Agreement, By-laws) as applicable
	 FORMCHECKBOX 



	3
	For non-profit applicants only: 

Copy of 501(c)(3) letter from the Internal Revenue Service confirming non-profit status, if applicable
	 FORMCHECKBOX 



	4
	For non-profit organizations and business entities: 
Proof of good standing with State Department of Assessments and Taxation (SDAT): (see attached instructions)
	 FORMCHECKBOX 



	5
	Proof of Priority Funding Area status (see attached instructions)
	 FORMCHECKBOX 


	6
	CD of photos (see attached instructions)
	 FORMCHECKBOX 


	7
	Photo descriptions (see attached instructions)
	 FORMCHECKBOX 


	8
	Map:   

Submit a map for the project property with the location of the project property marked.  You may submit a USGS map, State roads map, or a map printed from the Internet. 

The map should clearly show the nearest road intersection and the road names.
	 FORMCHECKBOX 



	9
	Letter from property owner(s) confirming support of project and willingness to convey a perpetual preservation easement or preservation agreement (see attached instructions and sample letter)
	 FORMCHECKBOX 



	10
	Architectural or engineering drawings, specifications, or reports; historic structures reports or archaeological studies; or contractors’ estimates as relevant to the proposed project
	 FORMCHECKBOX 



	11
	Resumes of professionals outside the applicant’s organization who have been consulted in developing the project (i.e. architect, engineer, consultant, specialist, or contractor), or narrative descriptions of their experiences, qualifications, and role in the project
	 FORMCHECKBOX 



	12
	Resumes of professionals within the applicant’s organization who will administer or be involved with the loan project, or narrative descriptions of their experiences, qualifications, and role in the project
	 FORMCHECKBOX 


	13
	Approval of Change / Alteration to Easement Property

If the Maryland Historical Trust holds an easement on the property, or if an easement is already in progress, you should obtain MHT’s approval of the work proposed in this grant application BEFORE submitting the grant application.  You should attach to this application a copy of the letter from MHT’s director granting approval of the work for which you are seeking a grant (see attached instructions).
	 FORMCHECKBOX 



	14
	Corporate Resolution (see attached instructions / form letter) 
	 FORMCHECKBOX 



	15
	Copy of commitment letters from all other participating lenders or funding sources, if applicable  
	 FORMCHECKBOX 



	16
	Copies of tenant leases, if applicable
	 FORMCHECKBOX 



	17
	Schedule of other real estate owned and other property revenues, if applicable (see also Question 21)
	 FORMCHECKBOX 



	18
	For individual applicants or for each individual and / or partner involved in the business entity or ownership entity: 

Personal financial statement (see attached form)
	 FORMCHECKBOX 



	19
	For business entities and individuals only: 

Copies of federal income tax returns for previous two years
	 FORMCHECKBOX 



	20
	For business entities and individuals only: 

Proof of inability to obtain private financing (see attached instructions)
	 FORMCHECKBOX 



	21
	For non-profit or business entity applicants only: 

Financial statements from the past three years
	 FORMCHECKBOX 



	22
	If the property is used for income-producing purposes:

Estimated Annual Operating Expense Statement or Project ProForma
	 FORMCHECKBOX 



	23
	If the requested loan is for acquisition:

Copy of Sales Contract
	 FORMCHECKBOX 



	24
	If the requested loan is for refinancing:

Last two years’ payment history on current loan
	 FORMCHECKBOX 



	25
	If the requested loan is for rehabilitation or refinancing:

Copy of Deed to Property
	 FORMCHECKBOX 



	26
	If the requested loan is for rehabilitation or refinancing:

Copy of Mortgage / Notes outstanding on Property, or a signed written statement that there are none
	 FORMCHECKBOX 



	27
	If the requested loan is for rehabilitation or refinancing:

Copy of Fire and Extended Insurance Policy
	 FORMCHECKBOX 



	28
	If the requested loan is for rehabilitation or refinancing:

Copy of latest Property Tax Bill
	 FORMCHECKBOX 



	29
	If the requested loan is for pre-development costs:

Copy of construction financing commitment letter(s)
	 FORMCHECKBOX 



	30
	Appraisal: ONLY submit this if you already happen to have a fairly recent appraisal in-hand.  If MHT decides, on the basis of this application, to pursue the loan, MHT will request that you submit an appraisal.  We recommend that you NOT engage an appraiser ONLY for the purposes of this application until MHT has specifically requested it, in case funding is not available or your application is rejected.
	 FORMCHECKBOX 




Please note that if MHT decides to pursue the loan, you will be asked to submit the additional information prior to closing, including but not limited to the information noted below.  You may need to hire an attorney to assist with documentation and closing.  The following is a partial list:

· A recent appraisal of the property (less than one year old)

· Environmental Assessment Form (form will be provided by MHT)

· Documents as needed for MHT to draft an easement on the property (see checklist in the following document: http://mht.maryland.gov/documents/PDF/Easement_Procedures_Conveyance_Grant.pdf)
· Title insurance

· Superior lender’s loan documents
· Loans are made subject to a fee equal to the lesser of $1000 or 10% of the loan amount.  The $250 application fee is applied toward the total amount owed.
· Borrower is responsible for all closing fees.
Instructions for Attachment 4: Proof of good standing with State Department of Assessments and Taxation (SDAT):
Applicants which are nonprofit organizations and business entities must be in good standing with SDAT.  You must attach to this application a printout from the SDAT website which indicates that your organization or company is in good standing.  Please note that for the purposes of this application it is not necessary to pay the $40 fee to obtain an official Certificate of Status from SDAT.

To check your status, visit http://sdatcert3.resiusa.org/UCC-Charter/CharterSearch_f.aspx
If your organization or company is not in good standing, you must contact SDAT to resolve any outstanding issues before submitting your loan application.  

Instructions for Attachment 5: Proof of Priority Funding Area status 

What are Priority Funding Areas (PFAs)?

Priority Funding Areas are existing communities and places where local governments want State investment to support future growth. Growth-related projects include most State programs that encourage growth and development such as highways, sewer and water construction, economic development assistance, and State leases or construction of new office facilities. Funding for projects in municipalities, other existing communities, industrial areas, and planned growth areas designated by counties receive priority for State funding over other projects. 
The following areas qualify as Priority Funding Areas:

•
every municipality, as they existed in 1997; 

•
areas inside the Washington Beltway and the Baltimore Beltway; 

•
areas already designated as enterprise zones, neighborhood revitalization areas, heritage areas and existing industrial land.

Furthermore, counties may designate areas as Priority Funding Areas if they meet guidelines for intended use, availability of plans for sewer and water systems, and permitted residential density. Areas eligible for county designation are existing communities and areas where industrial or other economic development is desired.
What does this mean for my project?

To be eligible to receive funding under the MHT Capital Loan Program, your project must be located in a PFA.  If your project is NOT located within a PFA, you will need to obtain a signed waiver of this requirement from the Maryland Department of Planning.  

How do I find out if my project is located in a PFA?

To find out if your project is in a PFA, you must contact the Maryland Department of Planning before completing this application.  Please contact:

Peter Conrad (tel: 410-767-4553, e-mail: pconrad@mdp.state.md.us) 
Assistant Manager, Land Use Planning & Analysis
Maryland Department of Planning

301 W. Preston St

Baltimore, MD 21201-2365

You should request a written response from MDP regarding the PFA status of the property and attach this to your application.    

Instructions for Attachments 6 & 7: Photographs

· At least twenty (20) good, clear, labeled color images must be submitted on a CD-ROM with the Application. E-mailed images will not be accepted. You may transfer the images to a CD-ROM yourself or have a photo processing center perform the transfer. It is not necessary that you own a digital camera as most photo processing centers can develop and transfer normal 35mm film images to CD-ROM. If your images are of poor quality or are presented in a format incompatible with MHT’s computer system, a new set may be required for completeness of your application and for its review.

· Photographs must include overall images of all sides of the exterior of the building; general interior images as applicable to the project; and detailed images as applicable to your scope of work.

· Please give your images names such as Brown House Façade.jpg or Brown House 1.jpg. Do not leave the images with computer-given names such as PICT0007.jpg. 

· Along with your images, please provide a sheet of paper listing your images as they appear on your CD-ROM and give a brief explanation of what each image depicts. 
Example: 

· Instructions for Attachment 9: Letter from Property Owner

· Using the sample text provided, attach a letter indicating the willingness of the property owner(s) to support the project and, if required, to convey to the Maryland Historical Trust or other eligible entity a perpetual preservation easement or a preservation/maintenance agreement on the project property, if the property is a historic property.  
· Owner commitment to a perpetual preservation easement on historic real property, or preservation/maintenance agreement on historic property other than real property, is required for the project to be eligible for a Loan.  The easement / agreement is executed between the owner of the property and MHT and must be completed before any loan funds can be released.
· A perpetual preservation easement is a binding legal document that is recorded in the local land records for a particular property.  It covers not just buildings of a particular property, but the entire area of land that is included in the easement (this could include parking areas,    outbuildings, gardens, etc.).  The easement generally covers both the interior and exterior of buildings.  The easement protects historic buildings, structures, associated archaeological resources and viewsheds, and it confers approval authority to MHT for any changes to the property.  
· The preservation easement/preservation and maintenance agreement imposes obligations upon the owner and a legal encumbrance/ lien upon the easement property. Once the easement is in place, the owner (and all subsequent owners, in perpetuity) must submit to MHT for review all proposed changes that go beyond routine or general maintenance.  The easement also requires that land and improvements covered by an easement be maintained in good condition.  

·  Approximately 600 historic properties in Maryland are protected by easements held by the Trust.  The staff of the Trust is available to owners of easement properties to offer technical preservation expertise in the maintenance and upkeep of these historic resources.

· If MHT already holds an easement on the property, you must still attach a separate letter confirming willingness to execute a modification to the existing deed of easement if one is necessary, as required by MHT. 

· The following language should be included in the owner’s correspondence:

·  “As the owner(s) of the property for which an MHT Capital Loan is being sought, I/we confirm my/our willingness to support the project and, if required, convey to the Maryland Historical Trust or other eligible entity a perpetual preservation easement on the property or enter into a preservation/maintenance agreement. I/we understand that my/our confirmation is a requirement of the Loan and that the perpetual preservation easement or preservation/maintenance agreement imposes a financial obligation upon the property owner(s) and a legal encumbrance/lien upon the easement property.”

· The letter must also identify all less-than-fee simple interests (leases, mineral rights, reversionary interests, mortgages) in the property.  Separate correspondence must be provided from the holder of each such interest confirming willingness to subordinate their interests to the preservation easement. When applicable, also include a copy of the agreement creating the interest.

· For more information about easements, see the Easement Conveyance Packet found on MHT’s website: http://mht.maryland.gov/documents/PDF/Easement_Procedures_Conveyance_Grant.pdf
Instructions for Attachment 13: Approval of Change / Alteration to Easement Property
If the Maryland Historical Trust holds an easement on the property, or if an easement is already in progress, you should obtain MHT’s approval of the work proposed in this grant application BEFORE submitting the grant application.  You should attach to this application a copy of the letter from MHT’s Director granting approval of the work for which you are seeking a grant.

To apply for approval of a change or alteration to an easement property, visit http://mht.maryland.gov/easement.html to download the form and instructions.  A list of meeting dates and corresponding deadlines is also accessible from this page.  Please note that easement committee meets approximately every three weeks, and decision letters are generally sent within two weeks after the meeting.

If you have questions about the process, please contact Amy Skinner, MHT Easements Administrator, at 410.514.7632 or askinner@mdp.state.md.us.

 Attachment 14: Corporate Resolution

· By signature below of the appropriate authorized organization officer, it is deemed to be in the best interest of the applicant to apply for and to accept an MHT Capital Loan to finance, in part, the costs of this specific project. 
· In the event loan assistance is received, the applicant will agree to the conditions and procedures outlined in this Application, the Loan Guidelines, and the MHT Capital Loan Program Requirements for utilizing grant funds, specifically to the requirement for the conveyance of a perpetual preservation easement if required, and to administration of the project based on Program Requirements.
· Furthermore, the officer below is also authorized and directed to make or cause to be made and to execute and deliver on behalf of the applicant such certificates and statements and any and all other papers, instruments, or documents which may be necessary, convenient, or desirable to complete the transaction of a grant award in the name and on behalf of the applicant and under its corporate seal.
Original Signature: __________________________________________  Date: _____________________

Printed Name & Title: __________________________________________________________________ 
      Authorized Officer per organizational documents (e.g. Articles of Incorporation, Charter or Constitution and By-laws)
Daytime Telephone: ____________________________________________________________________
E-Mail: ______________________________________________________________________________
Attachment 18: Personal Financial Statement 
	Complete this form for (1) each proprietor, or (2) each limited partner who owns 20% or more interest and each general partner, or (3) each stockholder owning 20% or more of voting stock, or (4) any other person or entity providing a guaranty on the loan.

	Name:                                                                                                                                
	Business Phone:       

	Residence Address:                                                                                                     
	Residence Phone:        

	City, State & Zip Code:      


	Business Name of Applicant/Borrower:       

	ASSETS
	LIABILITIES

	Cash on hand and in bank
	$
	                                              
	Accounts Payable
	$
	                                              

	Savings Account
	$
	     
	Notes Payable to Banks and Others  


(Describe in Section 2)
	$
	     

	IRA or Other Retirement Account
	$
	     
	Installment Account (Auto) 


Monthly Payments
	$
	     

	Accounts and Notes Receivable
	$
	     
	Installment Account (other) 


	$
	     

	Life Insurance-Cash Surrender Value 
	$
	     
	Mortgages on Real Estate              


(Describe in Section 4)
	$
	     

	Stocks and Bonds                                             


	$
	     
	Unpaid Taxes                                


(Describe in Section 6)
	$
	     

	Real Estate                                                      


(Describe in Section 4)


	$
	     
	Other Liabilities                                     


(Describe in Section 7)
	$
	     

	Automobile-Present Value                              


	$
	     
	Total Liabilities                                      

                                              
	$
	     

	Other Personal Property                                  

(Describe in Section 5)


	$
	     
	Net Worth
	$
	     

	Other Assets       


(Describe in Section 5)                                        
	$  
	     
	Total
	$  
	     

	Total
	$
	     
	
	
	

	Section 1.  Sources of Income
	Contingent Liabilities

	Salary                                   
	$
	     
	As Endorser or Co-Maker                    
	$


	     

	Net Investment Income
	$
	     
	Legal Claims & Judgments
	$
	     

	Real Estate Income
	$
	     
	Provision for Federal Income Tax
	$
	     

	Other Income (Describe below)*


	$
	     
	Other Special Debt
	$
	     

	Description of Other Income in Section 1.

	     

	     

	*Alimony or child support payments need not be disclosed in “Other Income” unless it is desired to have such payments counted towards total income.


	Section 2.  Notes Payable to Bank and Others (Use attachment if necessary.  Each attachment must be identified as a part of this statement and signed.)

	Name and Address of  Noteholder(s)
	Original

Balance
	Current

Balance
	Payment

Amount
	Frequency

(Monthly, etc.)
	How Secured or Endorsed Type of Collateral

	     
     
     
	     
	     
	     
	     
	     

	     
     
     
	     
	     
	     
	     
	     

	     
     
     
	     
	     
	     
	     
	     

	     
     
     
	     
	     
	     
	     
	     

	Section 3.  Stocks and Bonds.  (Use attachments if necessary.)  Each attachment must be identified as part of this statement and signed.

	# of Shares
	Name of Securities
	Cost
	Market Value

Quotation/Exchange
	Date of

Quotation/Exchange
	Total Value

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Section 4.  Real Estate Owned.    (List each parcel separately.  Use attachments, if necessary.  Each attachment must be identified as a part of this statement and signed.)

	Type of Property
	Property A
	Property B
	Property C

	Name and Address of Title Holder
	     
     
     
	     
     
     
	     
     
     

	Date Purchased
	     
	     
	     

	Original Cost
	     
	     
	     

	Present Market Cost
	     
	     
	     

	Name and Address of Mortgage Holder
	     
     
     
	     
     
     
	     
     
     

	Mortgage Account  #
	     
	     
	     

	Mortgage Balance
	     
	     
	     

	Amount of Payment per Month/Year
	     
	     
	     

	Status of Mortgage
	     
	     
	     

	Section 5.  Other Personal Property and Other Assets.  (Describe and, if any is pledged as security, state name and address of lien holder, amount of lien, terms of payment, and, if delinquent, describe delinquency.)

	     

	Section 6.  Unpaid Taxes.  (Describe in detail, as to type, to whom payable, when due, amount, and to what property, if any, a tax lien attaches.)

	     

	Section 7.  Other Liabilities.  (Describe in detail.)

	     

	Section 8.  Life Insurance Held.  (Give face amount and cash surrender value of policies, name of insurance company, and beneficiaries.)

	     

	WARNING:  Anyone who knowingly makes, or causes to be made, a false statement or report relative to this loan application for the purpose of influencing the action of the Department on such application, shall be subject to criminal prosecution, a fine of up to $50,000, and/or imprisonment of up to five years.

I hereby certify that the foregoing figures and the statements contained herein, submitted to obtain a loan from the Maryland Heritage Areas Authority in the Maryland Department of Planning, are true and give a correct showing of my financial condition as of this date.

	Name:      
	Date:       
	Social Security #:        

	Signature:

	Name:      

	Date:       
	Social Security #:        

	Signature:







Instructions for Attachment 20: Proof of inability to obtain private financing:
Applicants which are business entities or individuals must provide evidence of their inability to obtain or afford private financing.  You must attach to this application the following documents: 
· Copies of loan applications submitted to at least two private lenders within the previous three months

· Letters from those lenders confirming:

· They are currently making loans for the requested purpose (acquisition, rehabilitation, pre-development, as applicable)

· The date of your application

· The amount of funding you requested

· The terms and interest rate you requested (you must have requested a term and rate consistent with the lenders’ current policies)

· The specific reasons for rejection

· The maximum loan the lender would be willing to commit

· NOTE: the reason for rejection must be based on conditions of the applicant or the property and cannot be based on the lender’s blanket policy against loans for this purpose, or on the lack of available loan funds.

George Brown House 


Reference Sheet for images on CD-ROM


Taken by John Doe, 5/20/11 


Brown House 1.jpg – façade of building 


Brown House 2.jpg – north elevation


Brown House 3.jpg – east elevation (rear) – proposed location for ADA ramp 


Brown House 4.jpg – non-historic barn on site
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